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Turn Off Cell Phones 

Presenter
Presentation Notes
Just a quick reminder to: please turn off your cell phones before we get started.  Also, it is library policy that folks do not have food in the classroom and any drinks must be in a closed container.



Introduction to 
DigitalCommons@UMaine 

Presenter:  Kimberly Sawtelle 
Fogler Library Tech Support 

581-1692 

Presenter
Presentation Notes
Welcome to Introduction to DigitalCommons@UMaine.   Hopefully everyone picked up a workshop handout.  Your handout includes notes about project management, workflow, copyright checking, and data entry, so it should help reduce note-taking.  Since we have a lot of ground to cover in the next couple hours, we’re just going to dive right in. 



What is 
DigitalCommons@UMaine? 
 DigitalCommons@UMaine is an 
Institutional Repository (IR) that provides an 
opportunity to bring all of UMaine’s research 
together under one umbrella in order to 
preserve and distribute that work. 

 

Presenter
Presentation Notes
What is DigitalCommons@UMaine?  DigitalCommons@UMaine is an Institutional Repository (IR) that provides an opportunity to bring all of UMaine’s research together under one umbrella in order to preserve and disseminate that work.



Reaching Out 
 Does your Mission Statement 
include the terms: 

• Disseminate; Share; 
• Enhance; Advance;  
• Promote; Produce; 
• Provide; Educate; 
• Demonstrate;  
• Qualitative; or 
• Quantitative? 

Presenter
Presentation Notes
If your mission statement includes any of the following terms, DigitalCommons@UMaine is a resource that can help you accomplish these goals:

 Disseminate; Share;
 Enhance; Advance; 
 Promote; Produce;
 Provide; Educate;
 Demonstrate; 
 Qualitative;
 Or Quantitative?



Mission Control 
 Is the mission of your department, 
college, school, institute, research center, 
or lab to reach out to Maine’s population 
and beyond? 
 The IR provides: visibility; increased 
citations; peer respect; funding exposure 

Presenter
Presentation Notes
If the mission of your department is to reach out to the UMaine community, Maine’s population and beyond the IR (Institutional Repository) provides: 
Increased visibility on a global level
Increased citations in scholarly works




Got Connections? 
 DigitalCommon@UMaine is a perfect,  
alternative way to disseminate information 
and measurable outcomes as required by 
your mission and many federal and private 
granting agencies.     

Presenter
Presentation Notes
DigitalCommons@UMaine is a perfect, alternative way to disseminate information and measurable outcomes as required by your departmental mission, the University of Maine mission, and by many federal and private granting agencies.



It’s Free! 
 The IR provides a free, parallel distribution 
method to support and compliment 
expensive, printed materials. 
 Re-purpose files created for print 
documents by simply posting them in the IR 
to reach a broader audience. 

 

Presenter
Presentation Notes
DigitalCommons@UMaine is coordinated by Fogler Library with support from the Office of the Vice President and Provost, the College of Education and Human Development, the Honors College, the College of Liberal Arts and Sciences, and the Division of Lifelong Learning.  

As a result of this support, the IR provides a free, parallel distribution method to compliment and support expensive print materials.  It is possible to simply re-purpose PDF files created for print documents by posting them to Digital Commons and reach a broader audience.




Conversion 
 High printing costs 
yield finite distribution. 
 Low to no printing 
costs yield infinite 
distribution via 
DigitalCommons@ 
UMaine. 

Presenter
Presentation Notes
In other words, high printing costs may yield a nice, tangible product but you have limited distribution.  Posting in DigitalCommons@UMaine requires low or no cost (aside from generating the materials; and the time to input metadata and upload files), but the yield is potentially infinite distribution.




Increase Distribution, 
Decrease Postage Costs 

 Re-purpose existing contact lists to 
develop custom E-mail notifications. 
 Invite contacts to subscribe to an RSS 
feed. 

Presenter
Presentation Notes
Increase Distribution, Decrease Postage Costs
Many departments have existing alumni newsletters, mailing lists, contact lists, etc. that can be re-purposed to develop custom E-mail notifications to interested parties.
Invite interested parties to subscribe to an RSS feed for your publications through Digital Commons.



Increase Visibility 
 Publications―newsletters, pamphlets, 
booklets, course catalogs, grant reports, 
technical bulletins, image galleries, exhibit 
catalogs, tip sheets, or fact series―can be 
“ingested” into a DigitalCommon@UMaine 
community. 
 DigitalCommon@UMaine can also host 
academic journals and peer-reviewed series. 

Presenter
Presentation Notes
DigitalCommons@UMaine supports the publication of online:
�newsletters, 
tip sheets, 
poster presentations, 
exhibit catalogs, 
image galleries, 
Capstones, 
peer-reviewed journals, 
Alumni magazines, 
monographs, 
video presentations, 
oral histories, and 
podcasts.  
�Distribution may be done by subscription via RSS (Really Simple Syndication) feed or custom e-mail alerts generated through Digital Commons or from the department.
You may choose to archive older, out-of-print materials as well as documents currently in circulation.  PDF files may be those produced for use in the publishing process or they can be high-quality scans of hard-copy documents.
If you have an extra, disposable copy of older publications, you can take them up to Printing Services and request a “slice bind,” in which the physical binding will be cut off the manuscript.  The pages can then be fed through an OCR scanner or scanned to PDF and later OCR’d.
The IR provides an opportunity for faculty and departments to preserve academic and artistic output.  Digital Commons also automatically converts PDF files to OCR (Optical Character Recognition) documents so they are accessible to screen readers.




Open Access 

 Free access & downloads 
 No advertisements 
 Meta-data 
 Search engine optimization (SEO) 
 Stable links 
 Full text uploads 
 Version control 

Presenter
Presentation Notes
Being an Open Access repository means DigitalCommons@UMaine has:
No cost for users to access and download materials online
No advertising to detract from content
Meta-data that increases “findability”
Search engine optimization (SEO)—DigitalCommons technology is engineered to work in conjunction with Google to increase discoverability of IR materials in places like Google Scholar.
Stable links—The IR provides long-term stable links to full text articles, books, and other scholarly materials submitted by users
Full text uploads—The IR is devoted to collecting, archiving, and disseminating full text content that preserves the research, scholarship, and creative activities of the University of Maine community.  Linking out to publisher sites and departmental websites undermines the repository’s mission.
Version control—By uploading their own work, authors maintain version control (as allowed by copyright restrictions).




Example Publications & Galleries 
 Fogler Library Poster Gallery: 

http://digitalcommons.library.umaine.edu/fog
ler_posters/ 

 Fogler Library Friends Newsletter:  
http://digitalcommons.library.umaine.edu/olvt
/ 

 Special Collections Photo Gallery: 
http://digitalcommons.library.umaine.edu/sp
ec_photos/ 

Presenter
Presentation Notes
Example Publications
Fogler Library Poster Gallery: http://digitalcommons.library.umaine.edu/fogler_posters/
Fogler Library Friends Newsletter:  http://digitalcommons.library.umaine.edu/olvt/
Special Collections Photo Gallery: http://digitalcommons.library.umaine.edu/spec_photos/


http://digitalcommons.library.umaine.edu/fogler_posters/�
http://digitalcommons.library.umaine.edu/fogler_posters/�
http://digitalcommons.library.umaine.edu/olvt/�
http://digitalcommons.library.umaine.edu/olvt/�
http://digitalcommons.library.umaine.edu/spec_photos/�
http://digitalcommons.library.umaine.edu/spec_photos/�


Conferences & Events 

 Online workflow to coordinate 
conferences & events 
 Paper submissions, peer review, publish 
proceedings 
 Post schedules & embed registration on 
conference site 

Presenter
Presentation Notes
Digital Commons software offers features that support the organization and management of conferences and events with a fully, online workflow.
Provides tools for conference editors to manage electronic paper submission, peer review, acceptance, permissions, and publication.
Event schedules may be posted with registration embedded directly on the conference site.  bepress will work with you to embed a third-party registration service that can accept credit cards or you may link out to a payment system, such as Paypal.  Alternatively: print for to mail a check.
Geo-location tags may be applied as tags to conference content.
Conferences and events may have unique designs by working directly with bepress graphic designers.
Proceedings are fully captured, indexed, and discoverable in search engines and may be disseminated to readers by E-mail or RSS feed.  




Example Conferences & Events 
 Pacific University Oregon:  Sustainable 

Scholarship: 
http://commons.pacificu.edu/sustainablesch
ol/register.html 

 AIS Electronic Library AMCIS Proceedings: 
http://aisel.aisnet.org/amcis2012/ 

 Eastern Michigan University Graduate 
Research Fair: 
http://commons.emich.edu/grf/ 

 

Presenter
Presentation Notes
Example Conferences & Events
Pacific University Oregon:  Sustainable Scholarship http://commons.pacificu.edu/sustainableschol/register.html (online registration form example)
AIS Electronic Library AMCIS Proceedings: http://aisel.aisnet.org/amcis2012/ 
Eastern Michigan University Graduate Research Fair: http://commons.emich.edu/grf/


http://commons.pacificu.edu/sustainableschol/register.html�
http://commons.pacificu.edu/sustainableschol/register.html�
http://aisel.aisnet.org/amcis2012/�
http://commons.emich.edu/grf/�


Discoverability 
 Works deposited in the IR are cited more 
frequently, become more accessible, and have 
greater impact. 

• biology, +49%;  
• political science, +86%;  
• electrical & electronic engineering, +51%;  
• clinical medicine, +193%;  
• mathematics, +91% 

 Antelman, Kristen. “Do Open-Access Articles Have a Greater Research Impact?”  College and Research Libraries, 65(5), 372-382. 

 

Presenter
Presentation Notes
We talked about the enhanced discoverability because of Digital Commons’ Search Engine Optimization.   Combined with the open access nature of the IR, citation rates for papers, journals, and other materials can increase exponentially:  
biology +49%; 
political science +86%; 
electrical & electronic engineering +51%; 
clinical medicine +193%; 
mathematics +91%
 Antelman, Kristen. “Do Open-Access Articles Have a Greater Research Impact?”  College and Research Libraries, 65(5), 372-382.



Discoverability 
Exercise 

 Open a web browser and search Google 
for the following article:   

Hecker, J.E., & Kaczor, L.M.  (1988). 
“Application of Imagery Theory to Sport 
Psychology: Some Preliminary Findings.”  
Journal of Sport & Exercise Psychology, 
10(4): 363-373.  

Presenter
Presentation Notes
Hands-on Exercise
 Open a web browser and search Google for the following article:  
Hecker, J.E., & Kaczor, L.M.  (1988). “Application of Imagery Theory to Sport. Psychology: Some Preliminary Findings.”  Journal of Sport & Exercise Psychology, 10(4): 363-373. 




Quantifiable impact 

 As of June 2012 the IR 
• Contained 2087 records 
• Experienced 6071 full-text downloads 
• Delivered 37,696 full-text downloads 
between January-June 2012 

Presenter
Presentation Notes
Quantifiable impact.
As of June 2012 the IR
 Contained 2087 records
 Experienced 6071 full-text downloads
 Delivered 37,696 full-text downloads between January-June 2012



Project Organization 
 Fogler Library offers a user’s guide at: 
http://library.umaine.edu/dc/DigitalCommons 
MainePrimer.pdf 
 Personalized, one-on-one training is also 
available 

Presenter
Presentation Notes
Project Organization. 

Fogler Library offers a downloadable user’s guide at: http://library.umaine.edu/dc/DigitalCommons MainePrimer.pdf.
Fogler Library offers template letters for seeking copyright privileges.
Fogler Library librarian liaisons can assist with copyright background information.
Fogler Library offers workshop and personalized, one-on-one training.


http://library.umaine.edu/dc/DigitalCommons MainePrimer.pdf�
http://library.umaine.edu/dc/DigitalCommons MainePrimer.pdf�


Getting Started 
 Identify the project scope 
 Identify participants 
 Outline responsibilities & 
workflow 
 Establish timelines 
 Attend a Fogler Library 
RefWorks workshop 

Presenter
Presentation Notes
Getting started.  (See page 3 of handout packet)

Identify your project
Identify the project scope; 
Identify participants; 
Outline responsibilities and workflow; 
Establish timelines;
Attend a Fogler Library RefWorks workshop. 
 




Next up 

 Prepare documentation of materials 
 Create a working Excel spreadsheet 
 Contact your Fogler Library Liaison  

Presenter
Presentation Notes
Next up. Prepare documentation of materials. Create a working Excel spreadsheet. Contact your Fogler Library Liaison. 
Contact the department’s Library Liaison (subject specialist) at Fogler to request assistance setting up an account or community for the department.  If you do not know who your liaison is, visit http://digitalcommons.library.umaine.edu/
Accumulate a bibliography of scholarly works.  (Professional web page, vita, or via the Faculty/Staff Profile Database https://library.umaine.edu/fsprofile/login.aspx)
Establish a single bibliographic style and stick to it.
Loading bibliographic information into a spreadsheet will make management of the project significantly easier to organize and track.
Prepare documentation for each work (responsibility of the faculty member)
Full citation
Abstract
Keywords
Relevant publication contracts (for author rights information)
Electronic files of materials (“post-print” i.e.: final draft post-refereeing)




What’s a Community? 
 Community (top level folder—College) 
 Series (subfolder—Department) 
 Collection (within subfolder—Discipline) 

Presenter
Presentation Notes
What’s a Community?
 Community (top level folder—College)
 Series (subfolder—Department)
 Collection (within subfolder—Discipline)



Gather Files for Upload 

 Create a bibliography of works 
 Search specific titles using “One Search” 
 Search titles in Google 
 Search journal websites 

Presenter
Presentation Notes
Gather files for upload  
Create a bibliography of works
 Search specific titles using “One Search”
 Search titles in Google
 Search journal websites
 Organize articles by journal title and date
 
Search specific article titles using “One Search” available on the Fogler Website; search the title in Google.  Search the journal website.
Example: Glacial geology of McMurdo Sound and comparison with the central Transantarctic Mountains:  Antarctic Journal of the United States. (Google--Mayewski)
Example: Composition of tungsten oxide bronzes active for hydrodeoxygenation (OneSearch—Elsevier via SciVerse—Amar)



Establish copyrights 
 Copyright permission must be obtained 
for all materials uploaded to the IR 
 Many journals allow posting versions of 
articles in an institutional repository 

Presenter
Presentation Notes
Establish copyrights
Use bibliography to determine copyright availability
Track rights research using a separate spreadsheet
Use the Web site Sherpa/Romeo http://www.sherpa.ac.uk/romeo/ to research publisher copyright policies and self-archiving.  (Example:  Archaeology)
Download and customize the Permissions Letter template available at http://library.umaine.edu/dc/DigitalCommons%20MainePrimer.pdf.
Track which requests have been sent and when; track which permissions have been received/denied and when.  Photocopy or scan these signed permissions and send originals to Kim Sawtelle at Fogler Library.




Sherpa/RoMEO 

  Is a free, searchable, online database 
of publisher’s policies regarding self-
archiving of journal articles on the web and 
in Open Access repositories. 
  http://www.sherpa.ac.uk/romeo/ 

Presenter
Presentation Notes
Sherpa/RoMEO
 Is a free, searchable, online database of publisher’s policies regarding self-archiving of journal articles on the web and in Open Access repositories.
  http://www.sherpa.ac.uk/romeo/

http://www.sherpa.ac.uk/romeo/�


Sherpa Archiving Color Code 
 Pre-print/pre-refereeing:  version of the 
paper PRIOR to peer review (aka draft/initial 
submission) 
 Post-refereeing:  version of the paper 
AFTER peer review (aka pre-print) 
 Publisher’s version: version of the paper 
that appeared in press (aka post-print) 

Presenter
Presentation Notes
Sherpa/RoMEO Color Code
Pre-print/pre-refereeing:  version of the paper PRIOR to peer review (aka draft/initial submission)
Post-refereeing:  version of the paper AFTER peer review (aka pre-print)
Publisher’s version: version of the paper that appeared in press (aka post-print)





What is Metadata? 
 Metadata provides information about data 
content. 
 Metadata describes content. 
 Metadata categorizes content. 
 Metadata provides context for content. 

Presenter
Presentation Notes
What is Metadata? 
 Metadata provides information about data content.
 Metadata describes content.
 Metadata categorizes content.
 Metadata provides context for content.



Examples of Metadata 
 Document type = Book 
 Title = The Hunger Games 
 Author = Suzanne Collins 
 Publisher = Scholastic Press 
 Publication date = 2008 
 Edition = 1st ed. 
 Keywords = Juvenile fiction, Survival, 
Contests, Science fiction 

Presenter
Presentation Notes
Examples of Metadata
 Document type = Book
 Title = The Hunger Games
 Author = Suzanne Collins
 Publisher = Scholastic Press
 Publication Date = 2008
 Edition = 1st ed.
 Keyword = Juvenile fiction, Survival, Contests, Science fiction




Why is Metadata Important? 
 Provides discoverability 
 Facilitates searches for key data—author, 
title, etc.  
 Supports “harvesting” of the IR by 
external systems (e.g., Google Scholar) 
 Helps organize IR content 
 Helps archiving and preservation (when 
files were created, by whom, when 
uploaded) 

 

Presenter
Presentation Notes
Why is Metadata Important?
 Metadata provides discoverability
 Metadata facilitates searches for key data—author, title, etc. 
Metadata supports “harvesting” of the IR by external systems (i.e., Google Scholar)
 Metadata helps organize IR content
 Metadata helps archiving and preservation (when files were created, by whom, when uploaded)



Metadata Exercise 
 Robert P. Ackert Jr., Sujoy Mukhopadhyay, 
Byron R. Parizek, and Harold W. Borns Jr. 
(2007). "Ice Elevation Near the West Antarctic 
Ice Sheet Divide During the Last Glaciation" 
Geophysical Research Letters 34.21. 
http://www.agu.org/pubs/crossref/2007/200
7GL031412.shtml 

Presenter
Presentation Notes
 Robert P. Ackert Jr., Sujoy Mukhopadhyay, Byron R. Parizek, and Harold W. Borns Jr. (2007). "Ice Elevation Near the West Antarctic Ice Sheet Divide During the Last Glaciation" Geophysical Research Letters 34.21.
http://www.agu.org/pubs/crossref/2007/2007GL031412.shtml

Go to http://demo.umaine.bepress.com/
Click “My Account.”  
Enter the user name:  foglerworkshop@demo.bepress.com
Enter the password:  CONTACT KIM SAWTELLE FOR PASSWORD
On the My Account page, select the Upload link.
Using one of the sample PDF files, enter the appropriate metadata. (Ackert/Borns)
Document Type: Article
Title: Ice elevation near the West Antarctic Ice Sheet Divide during the Last Glaciation
Authors: Enter each name & institution for UMaine faculty only
Edition:  In this case, not applicable
Editor:  In this case, not applicable
Publication Title: Geophysical Research Letters
Publisher: American Geophysical Union
Publication Date: 2007
Publisher Location:  In this case, not applicable
Language: Only if the language is NOT English
First Page: In this case, not applicable
Last Page: In this case, not applicable
Issue Number:
Publication Number: L21506
Volume Number: 34
Place of Conference: In this case, not applicable
Conference Sponsor: In this case, not applicable
Software Version: In this case, not applicable
Embargo Period: No Embargo Required
Keywords:  Glaciers, Antartica, Climatology, Geophysical observations
Disciplines: 
Physical Sciences and MathematicsEarth SciencesGlaciology
Physical Sciences and MathematicsEnvironmental SciencesEnvironmental Monitoring
Physical Sciences and MathematicsOceanography and Atmospheric Sciences and MeteorologyClimate
Abstract: http://www.agu.org/pubs/crossref/2007/2007GL031412.shtml
Comments:  In this case, not applicable
Repository Citation:  If you wish to over write the default citation created by DigitalCommons
Citation/Publisher Attribution:  Ackert, R. P., Jr., S. Mukhopadhyay, B. R. Parizek, and H. W. Borns (2007), Ice elevation near the West Antarctic Ice Sheet divide during the Last Glaciation, Geophys. Res. Lett., 34, L21506, doi:10.1029/2007GL031412.
Publisher Statement:  © Copyright 2007 by the American Geophysical Union
DOI:  10.1029/2007GL031412
Version:  Publisher’s Version
Creative Commons License: None
Peer Reviewed: Check
Upload File: From computer & navigate to the file
Streaming Media: In this case, not applicable
Select Media format: In this case, not applicable
Publication Status: Yes
Additional Files: In this case, not applicable
Submit.


http://www.agu.org/pubs/crossref/2007/2007GL031412.shtml�
http://www.agu.org/pubs/crossref/2007/2007GL031412.shtml�


Upload files to 
DigitalCommon@ 
UMaine 

 Each unit/department will have its own 
DigitalCommon@UMaine series. 
 Use the prepared bibliographic spread 
sheet to enter data. 

Presenter
Presentation Notes
Upload files and metadata to DigitalCommon@UMaine
 
Each academic unit will have its own DigitalCommon@UMaine series. This will need to be established through the library subject specialist. http://library.umaine.edu/colldev/contacts.htm  if the series does not already exist.  Provide the specialist with the names and e-mail addresses of each person who will be doing data entry.
Go to http://digitalcommons.library.umaine.edu/
Click on MyAccount (below UMaine logo)
Create new account (this will activate you or your Work-study student’s access to the DigitalCommon@UMaine community set up for your department
Click the upload button
Using the previously prepared bibliographic spread sheet, enter metadata into the online form (cut & paste will accelerate this process and reduce typos)
Choose to attach additional documents, as appropriate (such as datasets)
Click “Submit”
Review the submission and correct errors, as necessary by using the “Revise submission” button
Click “Make another submission”




Review the Queue 
 Once articles have been reviewed 
and/or edited by supervising staff, publish 
to DigitalCommons@UMaine. 

Presenter
Presentation Notes
Review Publishing Queue
Staff supervising data entry may opt to have Work-study staff leave the work they’ve entered in the Publishing Queue for review and potential edits.
Once articles have been reviewed and/or edited, select the check boxes beside the appropriate titles and click the “Publish & Update selected” button at the bottom of the screen.



Selected Works 

 Once all full-text documents have been 
entered into DigitalCommons@UMaine, the 
titles & metadata can be imported to the 
author’s Selected Works page. 

Presenter
Presentation Notes
Step 6:  SelectedWorks
All full-text articles must be first cataloged and uploaded to DigitalCommons@UMaine.  Following that process:
Visit http://works.bepress.com/myaccount.cgi  to log in
Once in Selected Works, authors may edit their profile, establish research alerts by clicking “Edit my site” at the bottom of the page
Authors may appoint “editors,” which allows support staff or Work-study students to upload content and maintain a SelectedWorks page
Once all full-text document have been entered into DigitalCommons@UMaine, they  can be imported to the author’s Selected Works page by clicking the “Collect bepress Content” button
By Collecting bepress Content, the author is searching all bepress journals, series, and repositories (including DigitalCommons@UMaine) for papers that match the author’s information



Any questions? 

 Contact the department’s Fogler Library 
Liaison (subject specialist) 
 Call Fogler Library Tech. Support:  
581-1692 

Presenter
Presentation Notes
Any questions. Contact the department’s Fogler Library Liaison (subject specialist). Call Fogler Library Tech. Support: 581-1692.
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