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LAW SCHOOL EXPERIENCE 
 

Duncan School of Law, Lincoln Memorial University · Knoxville, TN 
Director of Lawyering Skills and Academic Success Program, July 2011 – Present 

 Developed curriculum for the Lawyering Skills Program; oversaw Lawyering Skills faculty. 

 Developed curriculum for the Academic Success Program (ASP); oversaw ASP faculty. 

 Developed curriculum and oversaw Bridge Week (an extended orientation for entering students). 

 Managed the law school’s writing lab; oversaw writing tutors. 

 Assessed efficacy of Academic Success Program. 

 Hosted academic success workshops.  
 Taught in the Lawyering Skills & Academic Success Programs, including: Lawyering Skills I (legal 

research); Lawyering Skills II (predictive legal writing); Lawyering Skills III (persuasive legal writing & 

oral advocacy); Academic  Success Program II; & Academic Success Program III. 

 Aided in the capture of institutional knowledge. 

 Served on the following committees: Library Committee (chair); Curriculum Committee; 

Website/Technology/Facilities Committee. 

 Coached moot court teams. 
 

Duncan School of Law, Lincoln Memorial University · Knoxville, TN 
Information Services Librarian, July 2009 – June 2011 

 Managed the law library’s information services programs including: reference services, the faculty liaison 

program, the development of Libguides and BePress profiles, alert services (including SCLIPs, Greenslips 

and Westlaw alerts), and bibliographic instruction workshops. 

 Developed and implemented library policies in conjunction with the Director of the Library. 

 Administered Westlaw & Lexis account access. 

 Developed the Lawyering Skills I  course. 

 Taught Lawyering Skills I & Lawyering Skills II. 

 Provided reference service to students and faculty. 

 Provided bibliographic instruction to students and faculty. 

 Provided support to students and faculty regarding research and educational technologies. 

 Aided in the capturing of institutional knowledge. 

 Assisted in collection development. 

 Served on the Library Committee.  
  

Charleston School of Law · Charleston, SC 
Reference Librarian, August 2007 – July 2009 

 Provided reference service to students, faculty & members of South Carolina bar.  
 Taught Legal Research & Writing.  

 Participated in faculty liaison program.  

 Created the reference schedule.  

 Provided bibliographic instruction to students.  

 Created research guides. 

 Assisted in collection development.  

 Created forms used for administrative functions of the library. 

 



OTHER EXPERIENCE 
 

Archibald S. Alexander Library, Rutgers University · New Brunswick, NJ 
Reference Assistant,  September 2006 – May 2007 

 Provided reference service to students, faculty and members of the public at a Humanities and Social 

Sciences library in a variety of subject areas. 

 Instructed library users on the use of electronic, print and bibliographic materials available at the library - 

involving extensive instruction as to use of government documents in print and in electronic format and 

extensive instruction on uses of library catalog and electronic databases in a wide variety of subject area.  

 Responded to telephone inquiries regarding reference. 
 

Superior Court of New Jersey, Law Division - Middlesex Vicinage · New Brunswick, NJ 
Law Clerk to the Honorable Deborah J. Venezia J.S.C.,  August 2004 – August 2005 

 Performed legal research concerning issues arising throughout the course of litigation utilizing both print 

and electronic resources.. 

 Drafted memoranda on issues involving questions of law arising from the filing of pre-trial and post-trial 

motions, municipal appeals and post-conviction relief petitions on behalf of a Law Division - Criminal Part 

judge. 

 Calendared hearings on motions, municipal appeals and post-conviction relief petitions. 

 Performed various other administrative duties related to concerns of the judiciary. 
 

United States Department of Justice, Antitrust Division ·  Philadelphia, PA 
Paralegal/Extern, September 2003 – May 2004 

 Performed legal and non-legal research.  

 Drafted memoranda on matters regarding antitrust law, contract law, and criminal procedure. 

 Drafted prosecution memoranda on the behalf of Special Assistant United States Attorneys in regards to 

matters investigated under the authority and supervision of federal grand juries.  

 Aided Special Assistant United States Attorneys in developing trial strategies. 

 Participated in interviews of witnesses pursuant to federal grand jury investigations.  

 Participated in conferences with other governmental agencies. 
 

Middlesex County Prosecutor’s Office ·  New Brunswick, NJ 
Law clerk, June 2002-August 2002; June 2003-August 2003 

 Conducted legal research, primarily using print legal materials. 

 Drafted appellate briefs and answers to post-conviction relief petitions.  
 Drafted trial briefs; argued municipal appeals before New Jersey Superior Court judges.  

 Presented cases to Middlesex County grand juries. 
 

CRT Support Corporation · South Amboy, NJ 
Legal proofreader/court reporter, June 2000 – August 2001 

 Proofread transcripts of hearings in New Jersey Office of Administrative Law Courts.  

 Audio recorded depositions for the United States Office of Thrift Supervision and the United States 

Securities and Exchange Commission. 

 Assisted with bookkeeping. 
 

East Brunswick Public Library ·  East Brunswick, New Jersey 
Circulation Page , August 1999 – June 2000 

 Processed and shelved books. 

 Prepared materials for interlibrary loan. 

 Assisted patrons at circulation desk and over the phone. 

 



 

EDUCATION 

Rutgers University School of Communication, Information and Library Studies 
New Brunswick, New Jersey · Master of Library & Information Science (awarded January 2007). 

 

Rutgers University School of Law – Camden 
Camden, New Jersey, · Juris Doctor  (awarded May 2004). 

 

Hofstra University, New College  
Hempstead, New York · Bachelor of Arts (major: Humanities; awarded May 2000) 

 

MEMBERSHIPS 
American Association of Law Libraries (AALL) (member)  2007 - 2011 

 Digital Access to Legal Information Committee (DALIC) 2009 - 2011 

  DALIC Citation Subcommittee     2010 - 2011 

Southeastern Association of Law Libraries (SEALL) (member)  2007 - 2011 

Law Librarian Blog (contributing editor)     2009 – 2011 
 

PRESENTATIONS 
 

“Find it Fast, Find it Free on the Internet: How to Search like a Pro,” National Business Institute (NBI), 

Charleston, S.C. (August 2008) 

     

“Libguides,” Computer Assisted Legal Instruction  (CALI) Annual Conference, Boulder, CO (June 2009) 

 

“Libguides for Law Professors,” Computer Assisted Legal Instruction (CALI) Annual Conference, 

Philadelphia, PA (June 2010) 

 

“Teaching Legal Research in the Digital Age,” Legal Writing Institute (LWI) One-Day Workshop, 

Knoxville, TN (Dec. 2010) 

 

“Creating Legal Research Exercises,” Legal Writing Institute (LWI) One-Day Workshop, Knoxville, TN 

(Dec. 2010) 

 

“The New Model Library: Building an All Digital Academic Library,” Southeastern Association of Law 

Libraries (SEALL) Annual Meeting. Columbia, S.C. – virtually (April 2011) 

    

“Virtual Libraries: Breaking the Desk Chain,” Computer Assisted Legal Instruction (CALI) Annual 

Conference, Milwaukee, WI (June 2011). 
    


